Community Christmas Fair Objectives and Guidelines
The objective of the Community Christmas Fair is to:

Provide an opportunity for the experts in Kunming to enjoy a Christmas event similar to one they would attend at home.

Provide those in the NGO/non-profit sector an opportunity to sell their products, promote their business and benefit those they work with.

Provide an opportunity for the Chinese community to learn about Christmas traditions in other countries.

Provide those individuals/families who enjoy making homemade items an opportunity to sell them.

Guidelines for those selling items at the Christmas fair:

The following guidelines allow us to fulfill our objectives, keep the Christmas Fair running smoothly and run a successful, fun event for all of our guests.

Thank you for your interest in the Christmas Fair.  Your participation will help make this event a success!

· The per-table fee is 100 kuai. 

· Any for-profit business that participates in the Christmas Fair must agree to give 5% of the grass profit to the charity being sponsored by the Christmas Fair for that year.
· The items for your table cannot be purchased at local wholesale markets and resold at the Christmas Fair.  Something purchased at a wholesale market can be part of what you sell, for example, a bag of hot cocoa mix in a Christmas mug, but the wholesale item cannot be sold by itself.

· Please do not sell any food items that are already on the Nordica Menu

· Food and drink items must be pre-wrapped and intended for consumption outside of the Fair.

· All items must be clearly priced.

· Please be sure that tables have a table cloth and items are nicely displayed. Remember, the look of the tables lends to the festive atmosphere and people are drawn to attractive displays.

· Tables are approximately 50 cm deep and 1.2 meters long

· Vendors can request up to two tables. The Christmas Fair reserves the right to offer only one table to those requesting two if we feel it is beneficial to the fair.  We will take the size of your items into account when making this decision so please indicate what your items are on the application.

· Most tables will have wall space behind them on which to hang displays but please consult someone on the Nordica staff before hammering nails into the wall.  Methods of hanging items that will not damage the walls are preferred.

· Space is limited so vendors may not bring other furniture on which to set items in front of or beside their table for sale or display. 

· Electrical outlets are limited.  If you need to have use of an outlet, please let us know in advance

· Agreements will be made on a first come, first served basis.  Please bring your own extension cord and tape to secure the cord for safety reasons.

· Please bring enough change to last the entire Fair. 

· Set up will begin Friday December 2nd , at 2 pm. Please have your table ready and someone at your table ready to sell by 4:45pm

· There will be additional security at Nordica on Friday night but please bring a cloth to cover your items overnight.  Nordica will not be responsible for items left on their premises Friday night.

· Please arrive no later than December 3rd ,  at 9:45 am Saturday morning.

· The Fair ends at 6 pm Saturday evening.  Please do not tear down your table prematurely.

· After the Fair, please be sure to clean up the area around your table and take any trash with you.

· If any large items need to be left at Nordica until pick up can be arranged, please label them clearly with your name and have them picked up on Monday.

Guidelines for those performing at the Fair:

· Nordica has a piano, microphones and a sound system available

· Please indicate the nature of your performance on the application so we can schedule a variety of events.

· Please indicate the day on which you would prefer to perform and we will try to accommodate your request.

· Please indicate the number of people involved in the performance so we can prepare space, microphones, etc.

· Please indicate your needs regarding the sound system, ie: If you have a CD, or an instrument that a special microphone and if you will provide it yourself. 

Guidelines for those providing Children’s activities:

· There will be seating for vendors at their tables, but any additional seating that may be required needs to be provided by you.

· All children’s activities, including movies, will be upstairs this year and may provide more of an opportunity to get creative.

· Please be prepared to handle children who are waiting in line, make it clear where lines begin, etc.

· The table fee for each children’s activity is 100 kuai unless your activity requires more than the space we have allotted for children’s activities.

Thank you, we are looking forward to our best Fair yet!

Christmas Fair Organizing Team

